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Honoxenne o Gubanorexe MOY COIL Ne3

1. Obmue noaomenns

1.1. Hacrosiee nONOREHHE PErIAMEHTHPYET AesTeabHocTs Oubanorexn MOY COLL Ne3.

1.2, Hacrosmee nosoxenue paspaboraso B cootsercTan ¢ Degepambabm 3akoHom or 29.12.2012
Ne 273-®3 «O6 obGpasopamwm B Poccaiickolit ®enepanmmn, npukazom Mundmuna Poccun or
30.03.2015 Ne 520 «OO0 yrsepxacHEE (OPM NEPBHUHBIX YYCTHBIX JOKYMCHTOB H PErHCTPOB
OyXranTepckoro yuers, NPHMEHSCMBIX OpraHaMM TOCYABPCTBEHHOH RIACTH (rOCYAAPCTBCHHBIME
OprasaMm), OPraHaMM MECTHOr0 CAMOYIPARTEHHs, OPraHAMH YIPABICHHR [OCYNAPCTBCHHBIMA
BHEOIOUKETHRIMH  (DOHIAMM, TOCYJAAPCTBCHHBIMH  (MYHMUHOUILHKIMH)  YIPSKACHHAME, #
MeTommbecKnX YKasaHHil 00 HX NPUMEHEHHION, npHKkasoM MunkyrsTypsl Poccun or 08.10.2012 Ne
1077 «O6 yrsepacaensy [Topaaka yueTa JOKYMEHTOB, BXOANIIHX B cocTas GnbmioTeunoro dosuan,
nuchMoM  MunoGpasosanus Poccwn o1 23.03,2004 Ne 14-51-70/13 «O TTpuMepHOM NONOKEHHN O
L Orbumnorexe o6ueoOPaIOBATENBLHOIO YIPCAICHHAY,

| 1.3. BuGnuotexka ABASCTCS CIPYKTYpHBIM noapaseneunem MOY COIL Ne3, yuacrsyionmsm s
! yueGHO-BOCIMTATENLHOM NPOlecce B HENSX ODCCHeuCHHA NPABA YYACTHHKOB OOPa3OBATEABHOIO
1 npolecca Ha Oecniarsoe noas3osaune GHOIHOTCHHO-HEQOPMALHOHHEIMA PECYPCaMH.

‘ 1.4, [NopszoK NOAB3OBAHKA HCTOMHHKAMH MH(OPMAIHHA, NEPEYCHh OCHOBHLIX YCIYI H YCJIOBHS HX
NPeOCTABICHHSA ONPEAC/TIOTCS HACTORIIUM NOJOKEHHEM 0 OHOIHOTERE H NPABIIAMH [TOAb30BAHNS
GubapoTexo, yTBePKICHHBIME PYKOBOJHTEICM.

1.5. Opranwsauus OOCTYKHBAHHA YYACTHHKOB 00paszosare/lHOr0O MNpoIecca MPOHIBOJAMTCH B
COOTBETCTBHH C [PABMJIAMH TCXHHKH OS30TMACHOCTH H  TPOTHEONOKAPHLIMH, CAHHTAPHO-
HIHCHHYCCKHME TPeOOBARMAMM.

2. Hean, sanauu, ysaxumun Gubanorexn
2.1. OcuonrbiMH nessvy ¥ 3anadamu GuGanorex 06pazoratesHON OpranM3any SBISIOTCS!

- obecricyeHne YHACTHHKOR OOPAz0BATETRHONO MPOUECCA AOCTYNOM K HHQOPMAIMH, IHAHHSM,
‘MICAM, KYJIBTYDHBIM UEHHOCTSM NOCPECTBOM HCHOMB30BaHMA OMOIMOTETHO-HHDOPMAIHOHHBIX
pecypcos MOY COII Ne3 mna pammsusix Hocwrenasx: Oymaxsom (xmwkusii domz, domax
NepHOAMYEecKHX Mijanmii); MarmuTHOM (QoHA ayamo- W sEjeokaccer): unpposom (CD-mackR);
KOMMYHIKATHBHOM (KOMITBIOTEPHBIE CETH) H MHbIX HOCHTE/INX;

- NpHBJEYEHHE YYANIAXCH K CHCTCMATHHCCKOMY YICHHIO Yy4eOHOH, XYJAOKECTBEHHOR, HaywHO-
NONYASPHOR NMTEPaTY P,

- OPraHM3ALUMA STCHHS B NEJAX YCNCHIHONO HIYUCHHN YHAIMMHCA YNeOHBIX NPEAMETOB, JyHdInero
yCBOSHHA 00UICO0PAIOBATENLHBIX TPOrPAMM;

- CONCHCTRIE PAIBHTHIO NOIHABATEIhHAIX HITEPECOB H CIIOCOOHOCTEH yHAIIHXCH;

- obyuciiie ocrosam GubanoredHo-Gubanorpaduaeckoil rPAMOTHOCTH;

- copelicteMe nejarorHYeckum pabotHuxkam B noafope HAYHHO-METOAMHECKoff IMTCpATYDSL,
HRGOPMHEPOBAHKE O HOBbIX IOCTYNICHRAX B GuOmioTeunnit (o,

-+ COBCPUICHCTBOBAHHE NPEJOCTABINEMbIX OHGAHOTEKOH yCIyr HA OCHOBE BHEJIPEHHS HOBBIX
HHGOPMALMOHHBIX TEXHONOTHI B KOMIBIOTEPH3AIHH GHOIHOTE HO-HIDOPMAIHOHHBIX POLECCOB,
dopmupopanne KombopTHOH GubaHOTeUHO CpelhL

2.2. BuGIHOTERE BHINOAHSET CASAYIONHE QYIKITHN:

| | 2

2.2.1. ®opmupyet Gona OMOIMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB:
- KOMIUIEKTYET yYHUBEpCaJIbHBINH (POHI ydeOHBIMH, XYIOKECTBEHHBIMH, HAYYHBIMHU, CIIPABOYHBIMH,




MeJarornYecKuMU ¥ HAyYIHO-TIOMYJISIPHBIMA JOKYMEHTAMU Ha TPAIUIIMOHHBIX U HETPAAHIIMOHHBIX
HOCHUTEISIX HH(pOpMaIINH;

- nonoaHseT GoHa uHGOPMAIMOHHBIMU pecypcamu ceTu MHTepHer, 6azamu u OaHKaMHU JaHHBIX
JPYTUX OpTaHU3alNT;

- aKKyMyJIupyeT (OHJ JOKYMEHTOB, CO3/IaBaéMbIX B 00pa30BaTeIbHON OpraHu3auuy (IIyOJuKaIui 1
paboT nenaroroB o0pa3zoBaTENIbHON OpraHu3allvy, JTyYIINX HAyYHBIX pa0doT U pedeparoB ydyaluxcs
U ap.);

- OCYIIECTBIIET pa3MelleHne, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB.

2.2.2. Coznaet nuH(POPMAIMOHHYIO MPOTYKITUIO:

- OCYIIECTBIIET aHAIUTUKO-CUHTETUYECKYIO TepepadoTKy HH(OpMALIUH;

- OpraHu3yeT M BeAeT CHpaBOYHO-OMONMOrpaduueckuii ammapar: karanord (andaBUTHBIH,
CUCTEMAaTUYEeCKUI), KapTOTEKH (CUCTEMATUYECKYI0 KapTOTEKy CTaTeil, TeMaTHUeCKHUe KapTOTEKH),
3JIEKTPOHHBINA KaTaJIoT;

- pa3pabaTbIiBaeT peKOMEHIaTeNbHbIe OuOIMorpaduyecKkue mocoous (CUCKU, 0030pbl, yKa3zaTeau 1
T.IL.).

2.2.3. OcymectBisger auddepeHmpoBaHHoe OHOINOTEUHO-UH(POPMAITMOHHOE OO0CTY)KHBaHUE
YUaIIUXCS:

- IpeA0CTaBIIsIeT HH(OPMALIMOHHBIE PECYPCHI HAa Pa3IMUHBIX HOCUTEISIX;

- opraHm3yeT OOy4eHHE HaBBIKAM HE3aBUCHUMOTO OHMOIMOTEYHOrO MOJB30BATEIsl M IMOTPEOUTENS
nH(pOpMaIIUY, COIEHCTBYET MHTETPALlMK KOMIUJICKCA 3HaHUN, YMEHUN U HaBBIKOB PabOThl ¢ KHUTOM U
nHpopManuei;

- OKa3bIBaeT MH(OPMALMOHHYIO TOJACPKKY B PEUICHUH 3a]a4, BO3HUKAIOLIUX B Mpoiecce y4eOHOil,
caMm000pa30BaTeIbHON U JIOCYTOBOM JEATEIHLHOCTH YUAIIUXCS,;

- OpraHu3yeT MacCOBBbIE MEPOIPHITHS, OPUEHTHUPOBAHHBIE HA Pa3BUTHE OOIIEH M YUTATEIHCKOM
KYJBTYPBI JINYHOCTH;

- COJICUCTBYET MEJarornyeckuM pabOTHHUKAM B OpraHM3alli 00pa30BaTENILHOTO MpoIlecca U 10cyra
yuammxcst (mpocmotp BuaeopuiabMoB, CD-IMCKOB, NMpe3eHTAlMH Pa3BUBAIOMIMX KOMITBIOTEPHBIX
urp).

2.2.4. OcymectBiusier nuddepeHupoBanHoe OUOIMOTCUHO-HH(POPMAIIMOHHOE  0OCITy)KUBAaHUE
MeJarornyeckux paboTHUKOB:

- BBIABISIET MH(OPMAIMOHHBIE MMOTPEOHOCTH M YIOBJIETBOPSET 3allPOCHI, CBA3aHHBIE C O0YYECHUEM,
BOCIIUTAHUEM YUaIIHXCS;

- BBISIBIISIET MH(OPMAIIMOHHBIE MOTPEOHOCTH U yIOBIETBOPSIET 3aIPOCHI B 00JIACTH MEAaroruaecKux
VHHOBALMM U HOBBIX TEXHOJIOTH;

- comelcTByeT Mpo(decCHOHATFHOW KOMIETEHIIMH TIearoroB, TOBBIMICHUIO KBalH(HUKaNWH,
MIPOBEJICHUIO aTTECTAlNY;

- OCYHUIECTBIISIET TeKyulee HHpopmupoBaHue (AHU HMHPOpPMAIMH, 0030pbl HOBBIX MOCTYIUIEHUN U
nyOonuKanuii);

- CIOCOOCTBYET MPOBENEHHUIO 3aHATUN IO (POPMHUPOBAHNIO MH(POPMAIMOHHON KYIBTYpBI YYaIIHXCS,
aBisgeTcs 0a30il g MPOBENCHUSA MPAKTUYECKUX 3aHATHH To padore ¢ uHpOpMALMOHHBIMU
pecypcamu.

2.2.5. OcymectBusier nuddepeHmpoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE OOCITY>KUBaHUE
poautenei (3aKOHHBIX MPECTABUTENIEH ) yUalIuXCsl:

- YIOBIIETBOPSET 3aMPOCHI MMOJIb30BaTeNel 1 HHPOPMHUPYET O HOBBIX MOCTYIICHUSAX B OUOIHOTEKY;

- KOHCYJIBTHPYET IO BOIPOCAM OpPTaHHM3aIlMHd CEMEHHOTO YTEHHWS, 3HAKOMHT C HMHQOpManuel 1o
BOCITUTAHHIO JIETEH;

- KOHCYJIBTUPYET IO BOIPOCAaM y4eOHBIX U3TaHUH TS YUAIIAXCSL.

3. Opranuszaums AesiTeJJbHOCTH OMOJIHOTEKH

3.1. Ob11ee pyKOBOJCTBO ACATENBHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEb.

3.2. PykoBoacTBO OHMOIMOTEKON OCYIIECTBISET NeAaror-OnbnuoTeKapb, KOTOpbIM Ha3HavaeTcs
PYKOBOJIUTEINEM.



3.3. Tlemaror-OubmuoTekaph HECET OTBETCTBEHHOCTh B TMpeAeNiaXx CBOSH KOMIIETCHIINH 3a
OpraHM3alMI0 U PE3ylbTaThl JEATEIbHOCTH OUOIMOTEKHM B COOTBETCTBUHM C (PYHKIIMOHAIbHBIMHU
00sI3aHHOCTSIMH.

3.4. Tleparor-6mbnuorekapb pa3pabaThIBa€T M MPEIACTABISCT PYKOBOJIWUTEIIO Ha YTBEP)KICHUE
CIIETYIOIINE JOKYMEHTBI:

- MOJIO’KEHKE 0 OMOIMOTEKE, TTPaBUIIa MOJIb30BaHUSI OMOINOTEKOM;

- IJIJAHOBO-OTYETHYIO JOKYMEHTAITHUIO;

- TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.

3.5. CTpykTypy OMOIMOTEKH COCTABIISIIOT:

- aOOHEMEHT;

- YUTATBHBIN 347,

- OTJeNT YYCOHHKOB;

- oT11es1 HHPOPMALIMOHHO-0MOIorpaduecKoil paboThl;

- (on ¥ crienmanu3UpPOBAHHBIN 3aJ1 pabOTHI C MYJIBTUMEIUIHBIMU M CETEBBIMU JIOKYMEHTAMU;

- MeIuaTeKa.

3.6. bubnuoreyHo-uHPOPMALIMOHHOE OOCITY)XKMBaHHE OCYIIECTBISETCS B COOTBETCTBUM C
nporpaMMaMu H TutaHamu  pabotel Ombmmorekn MOY COIII Ne3 nHa ocHOBe OuOIHOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB.

3.7. bubnuoteka obecrieunBaeTCs:

- KOMILJIEKTOBaHUEM OMOIMOTEUHO-UH(POPMAILIMOHHBIX PECYPCOB;

- HEOOXOJWMBIMH CIY)KCOHBIMH ¥ IPOHU3BOJICTBEHHBIMH ITOMCIICHUSMH B COOTBETCTBHH CO
CTPYKTYpOil OUOIHOTEKH U HOPMATUBAMHU 110 TEXHUKE 0€30MaCHOCTH AKCIUTyaTallii KOMIIBIOTEPOB U
B COOTBETCTBUM C IIOJIOKCHUSIMH CAHHUTAPHBIX TIPAaBUJI M HOPMATHBOB, OOCCIICUYMBAIOITIMU
COXPAHHOCTH KHHT;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEICKOMMYHHUKAIMOHHOM W  KOIMHUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON ¥ HEOOXOAUMBIMH MPOTPAMMHBIMU MPOAYKTAMHU.

3.8. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAa4eCTBO KOMIUICKTOBAHHS OCHOBHOTO (hoHIa
OuOIMOTEeKH, KOMIUIEKTOBaHME yueOHOro ¢oHIa B COOTBETCTBUU C (elepalbHbIMU MEPEUHIMHU
YIeOHUKOB M y4eOHO-METOIMICCKUX U3aHUI, CO3/IaHNe HEOOXOAMMBIX YCIOBHH JUIS ACSITEILHOCTH
o6ubnuoreku Hecer pykoBoguteab MOY COII Ne3 B COOTBETCTBUM C yCTaBOM 00pa30BaTENbHOI
OpTaHM3aIlHH.

3.9. Pexxum paboThl OMOMMOTEKH OIpenesseTcsl MeaaroroM-oOudInoTekapeM B COOTBETCTBUHU C
npaBuiaMu BHyTpeHHero pacropsiaka MOY COII Ne3. [lpu ompeneneHuu pexuma padOThI
OMOIMOTEKH TTPEelyCMaTPUBACTCS BBIJEICHUE:

- IByX 4acoB paboy4ero BpeMeHH €KEHEBHO Ha BIMOJIHEHUE BHYTPUONOINOTEYHON pabOThI;

- OJIHOTO pa3a B MeCsI] — CAaHUTAPHOTO IHS, B KOTOPBHIM OOCTY)KMBaHUE IOJIb30BaTEleH He
MIPOU3BOJTUTCS;

- He MEHee OJJHOTO pa3a B MECSII] — METOJUYECKOTO JTHS.

4. YdeT nocTynJjieHusi 1 BbIOBITHS JOKYMEHTOB 0u01oTedHoro ¢ponaa

4.1. CpegeHust 0 BKJIIOYAeMbIX B OHOIMOTEUYHBIH (GOHJ AOKYMEHTaX (UKCHUPYIOTCA B KHUIE
CyMMapHoOro yd4era OubGnumoredHoro (oHjga (JIMCThI CyMMapHOro ydera OuOauoredyHoro (oHna,
KypHaI).

4.2. CymMapHBIii y4eT TOCTYIUIEHHUS 3JEKTPOHHBIX CETEBBIX JIOKAIbHBIX JOKYMEHTOB BEAETCS B
JIEKTPOHHOM PEEcTpe.

4.3. JIOKyMEHTBbI, MOATOTOBJICHHbIE K MpUEMY B OMOIMOTEUHbIH (OHA, MOJBEpraioTcs MEpBUYHON
00paboTKe M MHIUBUYaJTbHOMY YUETY.

4.4. nauBHUTyabHbIN yUeT JOKYMEHTOB OCYIIECTBIISIETCS IIyTEM NMPUCBOCHUS KaXIOMY 3K3EMILIPY
JOKYMEHTa PErucTpalMOHHOTO HOMEpa, MHOr0 3HaKa B KadecTBE pPETUCTPALMOHHOIO HOMepa
(cucTeMHOro0 HOMepa KOMITBIOTEPHOM MpOrpamMMBbl, IITPUX-KOAA U ApYrux). MHANBHUyanbHBIH HOMED
3aKperusieTcss 3a JOKYMEHTOM Ha BCE BpeMs €ro HaxoXIeHus B (oHme OMOIHOTEKH.



Perucrpanmonnele HOMEpa HMCKIIOYEHHBIX U3 (pOHAAa JOKYMEHTOB HE IPUCBaMBAIOTCS BHOBb
MPUHSATHIM JTOKYMEHTaM.

4.5. PeructpalilnoOHHbIE HOMEPA MPOCTABIISIOTCS HEMOCPEACTBEHHO HA JIOKYMEHTAaX M OTPAKAIOTCS B
perucTpe UHIUBUAYATbHOIO yueTa TOKYMEHTOB, IPUHATOM B OUOIHOTEKE.

4.6. B peructp BOUCHIBAIOTCS JaHHBIE O KaXJIOM JOKYMEHTE: Jara 3aliCH B PETUCTpE,
pErucCTpallMOHHBI HOMEp, KpaTkoe Oubiamorpaduueckoe omvcaHue JOKyMEHTa (aBTOp, 3arjiaBHe,
TOM, 4acCTh, BBIITYCK, MECTO U TOJl U3JaHNUs), [IEHA JOKYMEHTA.

4.7. VnnuBuayaabHBIA y4YeT TMEPUOJUYECKUX H3JIaHUN BENETCS B PErUCTPALMOHHON KapTOTEeKe
NEPUOINYECKUX U3IaHHUH, IPEAHA3HAYCHHOM /IS y4eTa KaXKI0r0 Ha3BaHUs M KaXKI0T0 SK3EMILISPA.
4.8. JlokyMeHThl, BKJIO4Yaemble B (oHa Oubmumoreku, mapkupyrorcs. [Ipu 3ToM Moryt ObITh
WCIOJIb30BAaHbl MITEMIENIN, KHI)KHBIE 3HAKW, WHIWBUAYaJIbHBIC IITPUXOBBIC KOJIBI, IPYIHe BUIBI
MapKUPOBKH.

4.9. Ha noxymeHTax, SIBISIOIIMXCSA MPUIIOKEHHEM K OCHOBHOMY HOCHUTEIIO M €r0 HEOThEMIIEMOM
4acTbIO, MPOCTABIISIOTCS T€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha mpuHSATHIX NMEPBUYHBIX YYETHBIX JTOKYMEHTAX HPOM3BOAWTCS 3alMCh, MOATBEPIKIAIOIIAL,
YTO TOCTYNHBIINE JOKYMEHTHl NMPHUHATHI B OMOMMOTEUHBIH (DOHJ Kak B OOBEKT 0CO00 IIEHHOTO
JBMKAMOTO UMYIIECTBA HITH KaK B 00BbEKT MHOTO JIBUKHMOTO HMYIIECTBA.

4.11. IlepBuuHble YYeTHBIE TOKYMEHTHI, MOATBepXkAawomue (akT MOCTYIUICHHUS, NEpearoTcs B
OyXranTepuIo s BKIIOUEHHS B yueT OMOIroTedHoro (GhoHa.

4.12. JlokyMeHTBl BBIOBIBAIOT W3 OHOIMOTEYHOro (OHIA B CBS3M C (PU3UYECKOW YTpaTOil WU
YaCTUYHOW JIMOO TMOJHOW yTpaToll NOTPEeOUTENbCKUX CBOWCTB. BbIObIBaroImME JTOKYMEHTHI
UCKITIOYAIOTCS U3 OMOIMOTEYHOTO (POH/IA U CIIMCHIBAIOTCA.

4.13. BpIObITHE JOKYMEHTOB H3 OuOmuoredHoro QoHaa oQOpMIIETCS aKTOM O CHHCAaHUU
HCKJIFOYCHHBIX 00BEKTOB OmOMmoreyHoro (ouma mo dopme 0504144 (nmasee — akT O CIMCAHUM),
yTBepKIeHHOH npukazom Mundunaa Poccuu ot 30.03.2015 Ne 52h.

4.14. K akTy O cnHMcaHUU Tpuiiaraercs CIUCOK Ha UCKIIOYeHHEe 00BeKTOB OuOmmuoredHoro ¢onaa
(mayee — CMMCOK), KOTOPBII BKJIIOYAET CIEAYIOUINE CBEICHUS: PErHMCTPALMOHHBIA HOMEp W Imudp
XpaHeHusi  JIOKyMEHTa, KpaTkoe  Oubnuorpaduyeckoe  OMHCAaHHE, IEHY  JOKYMEHTa,
3a()UKCHPOBAHHYIO B PETHCTPE MHIUBUAYAIBHOTO ydeTa JOKYMEHTOB, KOX(PQPHUIMEHT MEPEOIeHKH,
L[EHY MOCIIe IEPEOIICHKU U OOIIYI0 CTOMMOCTD UCKITIOYaeMbIX IOKYMEHTOB.

4.15. [lna me4aTHBIX JOKYMEHTOB BPEMEHHOTO XPAHEHHs JIOIYCKAETCs 3aMEHAa CIUCKA KHIKHBIMH
bopmysipamu.

4.16. Jlns NOKyMEHTOB, OOpaOOTaHHBIX TPYIIOBBIM (YIPOLIEHHBIM) CHOCOOOM, BMECTO CIIMCKa
JlaeTcs MepeyeHb pEerucTPaMOHHBIX HOMEPOB, BU/I UCKITIOUAEMbIX W3JaHUH, MX KOJTUYECTBO.

4.17. K akTy O cChOHCaHWM TIO TpPHYUHE YTPaThl W CIUCKY TPWIATAIOTCS JTOKYMEHTHI,
MOJTBEPXKAIOINE YTpaTy (MOSICHUTENIbHAS 3alUCKa, B CIy4yae KpaXKu WINM XHUILEHUS — MPOTOKOII,
aKT, 3aKJIF0UYEHHUE YIOJTHOMOYEHHBIX OPTraHoOB, IIPU BO3MEIEHNH yiiepOa — (PMHAHCOBBIA JOKYMEHT O
BO3MEILEHUH ylIepOa).

4.18. Tlocne 3aBeplIeHUs] MEPONPUATHH, IPEIYCMOTPEHHBIX aKTOM O CITUCAHWH, MEPBBIN IK3EMIUISIP
aKTa O CIHCAaHUM CO CIHUCKOM M JOKYMEHTOM, MOJTBEP)KIAIOIIUM BBIOBITHE, NepeaaeTcss B
OyXranateputo, BTOPOH SK3EMILISp OCTaeTcsl B OMOInoTeKe.

5. IlpoBepka HATUYMA JOKYMEHTOB 0MOJIMOTE4YHOr0 oHaa

5.1. TlpoBepka Hamuuusi JOKYMEHTOB OuOmuoreyHoro Qonna (mamee — npoBepka QoHAA)
MIPOU3BOIUTCS B 0053aTEIIEHOM MOPSIIIKE:

- IIPY BbISIBIIEHUH (DAKTOB XUIEHUS, 3I0YTOTPEOICHUS UM ITOPYH JJOKYMEHTOB;

- B CIly4yae CTUXHWHOTO OEJICTBUS, TMOXKapa WM JAPYTHX YPE3BBIYAMHBIX CHUTYAIMid, BBI3BAaHHBIX
HKCTpEMaJIbHBIMU YCIIOBUSIMH;

- IPH PEOPTaHMU3aNNH WITH JTUKBUAAINN ONOITMOTEKH.

5.2. Ilpu BBISBJIEHUH B Tpoliecce MPOBEpKH (HOHIA OTCYTCTBYIOIIMX JOKYMEHTOB U HEBO3MOKHOCTH
YCTQHOBJICHHS] BHHOBHBIX JIMIl YOBITKM TIO HEJOCTa4aM CIIMCBIBAIOTCS B COOTBETCTBHH C
JeWCTBYIOIUM 3aKOHO/1aTEIbCTBOM.



6. le1ronpon3BoacTeo

6.1. Opranmzanus pabOTHl ¢ JOKyMEHTaMH MO Y4eTy OMOIMOoTedHOro (hOHAA OCYIIECTBISETCS IO
MpaBUJIaM BEICHUS JEIONPOU3BOJICTBA.

6.2. B 6ubnuoTeke BEIyTCS U XPaHATCA:

- PETUCTPBI UHIUBUYAIBHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OnbImnoTedHoro honma:

- perUCTpaIMOHHBIC KHHUTH;

- UHBEHTAPHbBIC KHUTH;

- KHUTH CyMMapHOTO y4eTa;

- YUETHBIH KaTajor;

- TororpaguuecKue OMMCH U KaTajor;

- )KypHaJ BBIJIaYM JICKTPOHHBIX HOCUTEICH;

- JKypHAJI PETUCTPALMHU 10JIb30BATEIEH MEUATEKOM;

- aKThI O CITUCAHUHU UCKIIFOYEHHBIX 00BEKTOB OMOIMOTEYHOTO (hOHA;

- yYYeTHbIC JOKYMCHTBI, IOATBEP)KIAMONIUEC TMOCTYIUICHUE JIOKYMEHTOB B OMOJMOTEYHBIH (POH/
(HaKJaIHbIC, aKTHI O IPUEME, aKThI CIAYH-TIPHEMKH );

- aKThI O pe3y/IbTaTax MPOBEACHUS MPOBEPKU HATUYHUS JOKYMEHTOB OMOIMOTEYHOrO (QOHIA.



